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GRANT (SADAQA) POLICY

The following procedures and guidelines are tailored to better serve community members and persons who request the services of the Islamic Center of Pittsburgh (ICP). Please read below and sign at the bottom.

Procedures:

1. Fill out the Grant (Sadaqa) Application Form and submit to the ICP office. All fields are required.
2. Submit a copy of (1) a valid photo ID, (2) proof of financial status, and (3) any other supporting documents. Tax forms, bank statements from the previous three months, or SSI/welfare status must be provided as proof of financial status. In cases of applications to cover rent or utilities, a signed lease agreement or an up-to-date bill must be handed to the office along with the application. If no supporting documents are provided, the application will not be processed.
3. An interview with the Sadaqa Committee is mandatory. Interviews are held on Fridays from 2 to 3 PM in the ICP office.
4. Checks are only signed and disbursed on Fridays.

Policies:

1. No matter what the circumstances may be, applicants may only apply for sadaqa once every four months. The payment date will be the date counted on our records.
2. The total amount disbursed shall not exceed more than $500.00 in a given year.
3. A household shall be treated as one applicant (based on the address).
4. The denial of an application, due to improper conduct, harassment of staff, false claims, etc. on the part of the applicant will result in a one-year minimum ban from receiving aid.
5. Due process will be maintained and no guarantees will be made of fast-tracking the procedure in cases of emergency funding.

I have read and agree to comply with the above procedures and guidelines:
 
Name: ________________________________________________________
Date: _________________________________________________________

Signature: _____________________________________________________


GRANT (SADAQA) APPLICATION

	  Last Name
 
 
	  First Name
	  Middle Initial
	   __ Married          __ Single
   __ Divorced        __ Widowed

	  Address
	  Number of Dependents

	  City
	State
	Zip Code
	  Phone Number

	  Email Address
	Citizenship
	Occupation

	  Reason for Request
	Annual Income

	
	Amount Requested

	
	Have you received assistance from us before?

	References (two valid references must be presented to receive funds)

	  Name
	Name

	  Phone
	Phone

	  Email
	Email

	  Relationship
	Relationship

	· ID submitted
· Proof of financial status submitted
· Other document(s) submitted: ________________________

	Signature (by signing below, you agree to the following):

	  As God as my witness, the information I have provided is true and complete.

Signature _______________________________________          Date __________________________                         


OFFICE USE ONLY:

Date received: _______________________________________

Money received prior? ______  If yes, amount: $____________  Date: _______________

Notes:__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Processed by: ________________________________________

Date of interview: _____________________________________

Notes:__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Status:
· Incomplete: ____________________________________________________________________
· Denied; reason: _________________________________________________________________
· Approved; amount: $__________________________________

Check Number: ___________________________________
Approved by: _____________________________________
Date: ___________________________________________
 
Signature: ________________________________________
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